Placement Offer Form
A compléter en anglais et à renvoyer au plus tard le 15/04/14 à l’adresse suivante (avec la mention « offre de stage secteur scolaire »): 

erasup@2e2f.fr 
	SCHOOL  INFORMATION

	Name of organization

	INSTITUT SUPERIEUR MARSEILLE CADENELLE

	Address
	134 BOULEVARD DES LIBERATEURS

	Postal Code 
	13012

	City
	MARSEILLE

	Country

	FRANCE

	Telephone
	+ 33 4 91 18 10 50

	Fax
	+ 33 4 91 45 47 65

	E-mail

	info@ismcadenelle.com

	Website
	www.ismcadenelle.com

	Size of organization [nr of employees]: small 
(≤ 50), medium (51-250), large (> 250)
	Medium size : we do have approx. 200 employees (teachers and administrative staff) 

	Short Description of the school 
	We are a vocational school going from the baccalaureate until 3 years after the BTS in 3 major fields : Management, Hospitality/tourism/ Social affairs


	CONTACT PERSON DETAILES

	Name


	SABINE WELZ

	Department / Function
	INTERNATIONAL RELATIONS 

	Direct telephone number
	+ 33 4 91 18 11 53

	Direct mobile
	+ 33 6 46 36 58 34

	Direct e-mail address
	Ismc.welz@wanadoo.fr


	PLACEMENT INFORMATION 

	Department / Function
	Spanish course 

	Description of activities
	This Spanish speaking person will help our teacher to split classes in 2 and to make sure that all students participate to class (based on oral expression, feeling at ease with speaking in front of a group, experiencing real professional situations, helping in putting together some acting etc…. 
In France the classes are quite huge therefore it is necessary for us to ensure an excellent learning quality and we do enforce students with oral skills with a native person that enables them to have discussions, presentations etc… in spanish that they might not have with the teachers. Especially shy students! 
It is very important for us to give an equal chance to all students and ensure that they have a good learning process in foreign languages. 

	Duration et period 
	From Mid September until mid June 

	Working hours / Weekly working hours
	Approx. 10 hours / week

	City
	Marseille France

	Help with finding accommodation
	If the person is a girl we do have a boarding house, if not we have a list of renting close to our school that is available. 

	Other
	I personally am in daily contact with the assistant to help him/her deal with teachers, students, solve problems, find classes etc… I am his/her  contact at the lycee. It is important for us that the assistant has a direct contact with me so in case he or she needs something, they know where to go look for the information. 


	REQIUREMENTS 

	Oral and written language skills 
	Yes in spanish

	Field of study
	Could be any but more easy if the study fields are either sales,  tourism, management and economics. 

	Computer skills
	Not necessary

	Other
	


